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Association of International Property Professionals Ltd
St Clements House, 27-28 Clements Lane, London EC4N 7AE
Application for Membership

(v.1.4)

How to Apply



Please complete and return this form. We also request that you enclose:

· a copy of your company certificate of incorporation (or equivalent document)

· contact details of a third party referee to support your application (see Appendix 1)

· a short CV or career history if your company has been trading for less than 3 years (see Appendix 1)

Fax:
+44 (0)20 3207 9182
Email: 
memberinfo@aipp.org.uk
Post: 
AIPP, St Clements House, 27-28 Clements Lane, London EC4N 7AE 


Company Details 
Company Name ________________________________________________________________
Trading or Brand name(s) ________________________________________________________

Country in which company is registered _____________________________________________
Date Company formed ___________________   Company Number _______________________

Company Address ______________________________________________________________

_________________________________________________ Post Code ___________________

Telephone Number ______________________     VAT Number __________________________
Website Address ______________________________________________________

Email Address (consumer address) ________________________________________
List of company Partners/Directors _________________________________________________
______________________________________________________ Number of branches ______

If you have more than one registered company trading under your brand name, please provide details: ________________________________________________________________________

In which field of the overseas property industry does your company specialise? Please tick one:

□ Estate Agency
□ Development

 □ Media
 □ Marketing

□ Finance

□ Law


 □ Other (please specify) __________________
Do you hold client funds (to be transferred to a third party)?
□ Yes 
□ No
If ‘Yes’, are client funds held in a separate designated account?
□ Yes 
□ No
Does the company hold Professional Indemnity Insurance?
□ Yes 
□ No

How many people work in international property under your company name?* _________
*AIPP’s membership fees reflect the size of each Member company. The number of people working in international property for you dictates the fee due. Please see Appendix 2 for an explanation of how this should be calculated. 
Under-declaration will be considered a breach of the Code of Conduct, and may lead to your membership being revoked.


Your details
Name of company Principal ___________________________________________________
Email address ______________________________________________________________
Name of main contact person (if different) ________________________________________
Position / status _____________________________________________________________
Email address ______________________________________________________________


How you found us
How did you find out about AIPP membership? Please tick one:
□ Internet

□ Industry magazine
□ Consumer magazine
□ Referral
□ Word of mouth 
□ Exhibition

□ Email campaign
□ We contacted you
□ You’re an existing/former member 
□ Other – please specify _________________________


Membership fee - payment details
See Appendix 2 

Fees are subject to VAT. An invoice will be issued upon confirmation of membership.

□ I enclose a cheque for £__________.  Please make cheques payable to ‘AIPP’
□ I agree to pay the relevant fee of £_________ by bank transfer within 14 days of membership
□ I agree to pay the relevant fee of £_________ by debit/credit card within 14 days of membership


What happens now:
· Send your completed application form back to the AIPP as soon as possible. 
· Please provide a copy of your company certificate of incorporation (or equivalent). 
· We will request a reference in support of your application. Please provide us with details of a referee we may contact by completing Appendix 1. Your referee will be provided with a copy of this application and will be asked to provide a brief professional reference.
· If your company has been trading less than 3 years, we will require details of your previous experience in international property or a relevant field.
· We will contact you to confirm receipt of your application, and explain the next steps in the application process.
· If you have any questions about completing this form, or require any further information, call us on +44 (0)20 3207 9095 or email memberinfo@aipp.org.uk. 
Declaration and Certification


I / we hereby apply for membership of The Association of International Property Professionals. 
I / we declare and certify that:

I / we authorise necessary enquiries to be made in connection with this application;

I / we accept the aims and objectives of the Association and support its endeavours to improve the overseas property industry;

I / we agree to be bound by the terms of the Association’s Articles and all Rules set by AIPP including completion of the required training. I / we agree to be bound by the Association’s Disciplinary & Dispute Resolution Procedures.

I confirm that:-

I hold all the necessary qualifications and licences legally required to engage in my professional activities in the relevant countries;
For a period of ten years prior to this Application I have had no conviction, nor disciplinary action taken against me by an employer, for any criminal offence (excluding any motoring offence not resulting in a custodial sentence) nor have I been found guilty of conduct which would bring the Association or myself into disrepute; 

I am not an undischarged bankrupt nor is there any current arrangement or composition with my creditors; 

I am not nor have I been a Director of a Company which had within the period of 10 years prior to this Application entered into liquidation whether compulsory or voluntary (save for the purpose of amalgamation or reconstruction of the solvent company) nor had a receiver appointed of its undertaking nor had an administration order made against it nor entered into an arrangement or composition with its creditors; nor have I at any time been disqualified from acting as a Director of a Company nor subject to a warning or banning order from the Office of Fair Trading or the Department of Trade and Industry or the equivalent body in the country where we are registered. If I am subject to any current claim or am aware of any impending claim for professional negligence or loss of money, or if I have been the subject of any investigation by an employer, partner or business associate, the Office of Fair Trading and/or local Trading Standards Office, full details of the circumstances are set out in a report enclosed with the application.

The above confirmation applies equally to my fellow Directors. All information provided in connection with this application is, to the best of my knowledge, correct. I confirm that I am authorised to submit this application on behalf of the company, and I consent to receive communications including notices by email. Should my status or that of the company change whilst a Member of the Association I / we will advise the AIPP of this change.

Signature ________________________

Date ______________________

Name
___________________________
Position ____________________ 
Appendix 1
References
Has your company been trading in the international property industry for 3 years or more?

If ‘Yes’ please provide contact details for an independent third party (either an accountant, legal advisor or bank manager) who has dealt with your company in a professional capacity and can confirm that you have been working in overseas property for over 3 years.
If ‘No’ please provide contact details for an independent third party (either an accountant, legal advisor or bank manager) who has dealt with your company in a professional capacity and has known the company principal for at least 12 months. Please also see Additional Notes, below.
Your referee will be sent a copy of your application form and asked to provide a short professional reference in support of this application.
Contact details of referee

Referee name: ……………………………………………………………………………………………….

Position and company name: ………………………………………………………………………………

Telephone: …………………………………Email address: ………………………………………………
Relationship to applicant: ………………………………………………….Years known: ………………



ADDITIONAL NOTES: Qualification requirements for membership
If your company has been trading in international property for less than 3 years, your company may be able to qualify for membership if the Principal(s) of the company has significant experience of the international property market or other significant and relevant experience. 
Please supply below details of your professional experience over the past 5-7 years, including dates and positions held, or attach a copy of your CV. We will contact you about any additional references that may be required to support your application.
...........................................................................................................................................................

...........................................................................................................................................................

...........................................................................................................................................................

.........................................................................................................................................................
Appendix 2
Membership Information and Fees
AIPP membership fees are subject to VAT at the prevailing rate. VAT is chargeable to companies within the European Union who are subject to pay local taxes.


Membership Types 

Business Member 

· Business membership is available to companies directly involved in the selling of international property. 

Associate Member 

· Associate membership is available to companies involved in the international property industry who do not sell property, eg. media owners, banks, currency specialists, advertising agencies, Public Relations companies, insurance companies etc. 

Provisional Member 

· Provisional membership is available to companies without the necessary experience to qualify for full membership. 



Membership Fees 
Membership fees of the AIPP reflect the size of each Member company; the number of people working in international property for you dictates the fee due. A ‘person’ is defined as someone working a 35-40 hour week under your company name. Please note that this does not just mean salespeople; it means all people working in this market for you, including self-employed people.

Business Member
· £360 (+VAT) per person per annum for companies with up to 10 people in the international property industry. 

(eg. If you have only 1 person working in international property, you pay £360 x 1 = £360 (+VAT). If you have 5 people working in international property, you pay £360 x 5 = £1,800 (+VAT).
· £3,600 (+VAT) per annum for all companies with 10 people or more in the international property industry.

Associate Member

· £900 (+VAT) per annum for companies with up to 10 people in the international property industry.

· £1,800 (+VAT) per annum for companies with 11 people or more in the international property industry. 

Provisional Members 

· Provisional Business Members: £150 (+VAT) per person per annum for companies with up to 10 people in the international property industry; £1500 (+VAT) per annum for all companies with 10 people or more in the international property industry.
· Provisional Associate Members: £450 (+VAT) per annum for companies with up to 10 people in the international property industry; £900 (+VAT) per annum for all companies with 11 people or more in the international property industry. 
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